Procedure for transferring a Pre-Cataloged item to a bib record

Find a bib that matches your item... if you know the item in hand was added as a PRECAT, you can skip
the following note and screen print and go to Open Item Status... step (*).

... if you do not know that the item in hand was added as a PRECAT when adding the barcode in the
Holdings Editor tab you’ll get a red note below the barcode that states “Duplicate Barcode”

| @ Bib2038123-Cat: X @ HoldingsEditor X 4+ o

C @ catalog.sage.eou.edu/eqg/staff/cat/volcopy/2724647b04257442f35e8cdb65ea7dcd8 Q % a

21 apps @ Home @ itemStatus @B Record Buckets @ 73950 @ Adv.Search €% Record IDsearch @) CreateNewMARC @ Item Buckets @5 Sage Print Notices Other bookmarks

A Search ~ Circulation ~ Cataloging ~ Acquisitions ~ Booking ~ Administration~ dea @ UM-SPL-Dea English (US) ™

Record Summary (MARC) a
Title: Dog diaries : a middle school story Edition: First North American  TCN: on1044562988 Created By: alim
edition
Author: Patterson, James 1947- Pub Date: 2018 Database ID: 2038123 Last Edited By: hspry
Bib Call #: [Fic] Record Owner: Last Edited On: 4/30/2019 2:19 PM
Edit Item Templates Defaults

Hide Holdings Details Hide Item Attributes

Baich Apply v A M v Apply
Owning Call Classification Prefix Call Number Label Suffix Items Barcode Item # Part
Library Numbers
UM-SPL 1 Dewey (DDC) v ~ JUV FIC PAT ~ 1 37875000136152 -
UM-SPL Add call number
‘Working ltems Completed ltems
Template STAN-JF - Apply Clear

Open Item Status in a new tab and input the barcode:

| € Bb2038123- X | @ HoldingsEditc X @ hemstatus X 4 o

C @ catalog.sage.eou.edu/eg/staff/cat/item/search Q K 2

2! apps € Home @ ltemStatus @9 Record Buckets @9 73950 @ Adv.Search €% Record IDsearch €% CreateNewMARC @ Item Buckets @ Sage Print Notices Other bookmarks

a« Search ~ Circulation ~ Cataloging ~ Acquisitions ~ Booking ~ Administration~ dea @ UM-SPL-Dea English (US) ™

Scan Item
| Submit OR | Choose File |No file chosen (2] Detail View
Item Status M 4« »  Actions~ | Rows100~ Pagel~ ~
# [ Status Age-Based Barcode Call Number Location Due Date [tem Status Title Alerts Price
1 37875000136152 PRECAT Stacks 5/25/2021 Checked ... dog diaries: a middle school story (& 0 .. Manage
Print

Go back to Holdings Editor tab & Close it (Leave site? > Leave) [if you had one open, top of page]
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Go to “Holdings View” in record tab and right click on Library (or use Actions menu) > Add Call Numbers

- O X
& Bib2038123- X | @ remstas x| + (-]
<« C @ catalog.sage.eou.edu/eg/staff/cat/catalog/record/2038123 Qa % a
25 Apps € Home @ ltemStatus @9 Record Buckets @9 73950 @) Adv.Search €5 Record IDsearch €§ CreateNewMARC @ Item Buckets @ Sage Print Notices Other bookmarks
Circulatior
Record Summary »
Title: Dog diaries : a middle school story Edition: First North American  TCN: on1044562988 Created By: alim
edition,
Author: Patterson, James 1947- Pub Date: 2018 Database ID: 2038123 Last Edited By: hspry
Bib Call #: [Fic] Record Owner: Last Edited On: 4/30/2019 2:19 PM
Start Previous Next End Back To Results (3/6) Add Holdings Serials = Mark for: = Other Actions: =
OPAC View MARC Edit MARC View View Holds Monograph Parts Holdings View Conjoined Iltems
Set default view
Show holdings at or below UM-SPL
Show call number detail Show item detail Show empty libraries Show empty call numbers M « W Acions~ | Rows100~  Page1~ ~
# 0O Owning Library Call Number Parts Location Item # Barcode Status Alerts
1 UMCTY - T = A
Triggered Events ! S
Item Holds
Print Labels
Mark
Item as Damaged
Item as Discard/Weed
Item as Missing
ighamOuinkumher as Transfer Destination
Add
Add Call Numbers
fld lieme
Add Call Numbers and ltems
Add Item Alerts
Edit
Edit Call Numbers
Edit Items -
“« s
... add call number, then “Save & Exit
. O X
€ Bb20381> X @ Holdingst X & Item Status X \ + (+]
C @ catalog.sage.eou.edu/eg/staff/cat/volcopy/dd3¢c305fd16a85f6b569cd04590b4d62 Q S & i
22 Apps @ Home @ ltemStatus €9 Record Buckets €9 73950 @5 Adv.Search €% Record IDsearch €5 CreateNewMARC @3 Item Buckets @) Sage Print Notices Other bookmarks
Circulation~ Catal Acquisitions ~ Bookil Administration~
Record Summary (MARC) P
Title: Dog diaries : a middle school story Edition: First North American ~ TCN: 0n1044562988 Created By: alim
edition.
Author: Patterson, James 1947- Pub Date: 2018 Database ID: 2038123 Last Edited By: hspry
Bib Call #: [Fic] Record Owner: Last Edited On: 4/30/2019 2:19 PM
Edit Item Templates Defaults
Batch Apply M v M ~ Apply
‘Owning Call Classification Prefix Call Number Label Suffix Save & Exit
Library Numbers
UM-SPL 1 Dewey (DDC) ~ v JUV FIC PAT ~
UM-SPL Add call number
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... Right click on Library/Call # > Mark... Library/Call Number as Title Destination

& Bib2038123- X | @ remstaws  x

+

<« &

@& catalog.sage.eou.edu/eg/staff/cat/catalog/record/2038123

2! apps € Home @ ltemStatus @9 Record Buckets @9 73950 @ Adv.Search €% Record IDsearch €% CreateNewMARC @ Item Buckets @ Sage Print Notices

Circulatior

Record Summary

Q I

Other bookmarks

»
Title: Dog diaries : a middle school story Edition: First North American  TCN: on1044562988 Created By: alim
edition

Author: Patterson, James 1947- Pub Date: 2018 Database ID: 2038123 Last Edited By: hspry
Bib Call #: [Fic] Record Owner: Last Edited On: 4/30/2019 2:19 PM

Start Previous Next End Back To Results (3/6 ) Add Holdings Serials ~ Mark for: ~ Other Actions: ~

OPAC View MARC Edit MARC View View Holds Monograph Parts Holdings View Conjoined ltems

Set default view
Show holdings at or below =~ UM-SPL
Show call number detail Show item detail Show empty libraries Show empty call numbers ¢ @« » Actions~ Rows100~ Pagel~ =~

# 0O ‘Owning Library Call Number Parts Location Item # Barcode Status Alerts

1 9 UMCTY .. UM-SPL JUV FIC PAT A

G Request Items = 0 Manage

Link as Conjoined to Previously Marked Bib Record
Show
Item Status (list)

Item Status (detail)
Triggered Events
Item Holds
Print Labels
Mark
Item as Damaged
Item as DiscardAdfand,
Item as Missing
Library/Call Number as Transfer Destination

Add Call Numbers
Add Items

You should see green note (bottom right corner) pop up briefly that states “Holdings transfer target set”

& Bib2038123 - | @ remSaws x| +

C @ catalog.sage.eou.edu/eq/staff/cat/catalog/record/2038123
& Home

21 Apps @ niemStatus @) Record Buckets @5 73950 @5 Adv.Search % Record IDsearch @ CreateNewMARC @) Item Buckets @5 Sage Print Notices

Search ~ Circulation ~ Catal Acquisitions ~ Administration~

Record Summary

PL-Dea

O X

(-]
aQ %

Other bookmarks

English (US) [»

»~
Title: Dog diaries : a middle school story Edition: First North American  TCN: 0on1044562988 Created By: alim
edition
Author: Patterson, James 1947- Pub Date: 2018 Database ID: 2038123 Last Edited By: hspry
Bib Call #: [Fic] Record Owner: Last Edited On: 4/30/2019 2:19 PM
Start Previous Next End Back ToResults (3/6 ) ‘Add Holdings Serials = Mark for: ~ Other Actions: =
OPAC View MARC Edit MARC View View Holds Monograph Parts Holdings View Conjoined Items
Set default view
Show holdings at or below UM-SPL
Olmies Al marabnr bt B Olmins Hs Attt W PO R PO ) l4d | 44 W Artiane~ | DAwe 4N~ | Dansd- -
Holdings transfer target set ‘
i
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Go back to Item Status tab...
... right click the PRECAT item & select Transfer [last section] ... Items to Previously Marked Call Number

- O X
‘ €9 Bib2038123-Catze X € ltem Status x + Q

C @ catalog.sage.eou.edu/eg/staff/cat/item/search Q * & i

=1 Apps € Home @ ltemStatus @8 Record Buckets @9 Z3950 @ Adv.Search &% Record IDsearch € CreateNewMARC @ Item Buckets @5 Sage Print Notices Other bookmarks

Search ~ Circulation ~ Catal Acquisitions ~ Administration~

Scan Item
Submit ~ OR | Choose File | No file chosen o Detail View
Item Status ¢« » Actions~ Rows100~ Pagel~ -~
# ([ sStatus Age-Based Barcode Call Number Location Due Date [tem Status Title Alerts Price
1 37875000136152 PRECAT Stacks AI2512021  Chacked  don diaries: a midrdle schanl story (] 0 ._Manage

Iltem as Damaged

Item as Discard/Weed

Iltem as Missing print
Add

ltems

Call Numbers and ltems

Item Alerts
Edit

Call Numbers

ltems

Call Numbers and ltems

Replace Barcodes

Manage ltem Alerts

Transfer

|t SVIOUSTY VT Ked Crorem

Items to Previously Marked Call Number

Go back to record tab... and refresh (either by using “reload this page” circular arrow at top of browser -
or- clicking on a different tab in bib such as “Monograph Parts” and clicking back to “Holdings View”) to
refresh the information to show the transfer

@ Bib2038123-Cat: X @Y Item Status x| + o
&« C @ catalog.sage.eou.edu/eg/staff/cat/catalog/record/2038123 Q a i

1 Apps @ Home @ ltemStatus @B Record Buckets @ 73950 @ Adv.Search &% Record IDsearch @} CreateNewMARC @ Item Buckets @) Sage Print Notices Other bookmarks

Circulation ~ Catal Acquisitions ~ Administration~

Record Summary »
Title: Dog diaries : a middle school story Edition: First North American  TCN: on1044562988 Created By: alim
edition
Author: Patterson, James 1947- Pub Date: 2018 Database ID: 2038123 Last Edited By: hspry
Bib Call #: [Fic] Record Owner: Last Edited On: 4/30/2019 2:19 PM
Start Previous Next End Back To Results (3/6 ) Add Holdings Serials = Mark for: ~ QOther Actions: =

OPAC View MARC Edit MARC View View Holds Monograph Parts Holdings View Conjoined ltems

Set default view

Show holdings at or below =~ UM-SPL

Show call number detail Show item detail Show empty libraries Show empty call numbers M « » Rows 100~ Pagel~ ~
# 0O Owning Library Call Number Parts Location Item # Barcode Status Alerts
1 0 UMCTY .. UM-SPL JUV FIC PAT Stacks 37875000136152 Checked... g anage
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Select the line (double clicking or select and Actions menu > Edit Call Numbers and Items) to open a

Holdings Editor tab

€ Bib2038123- X

C @ catalog.sage.eou.edu/eg/staff/cat/volcopy/12309684fcc0dc51a59042502de67a90

I Apps €% Home

Circulation

& ltem Status

& Record Buckets @ 739.50

Cataloging ~

Acquisitions ~ g~

Record Summary (MARC)
Title: Dog diaries : a middle school story Edition:
Author: Patterson, James 1947- Pub Date:
Bib Call #: [Fic]

Edit Item Templates Defaults

Hide Holdings Details Hide Item Attributes
Batch Apply v v
Owning Call Classification Prefix
Library Numbers

UM-SPL 1 Dewey (DDC) v ~

UM-SPL Add call number

‘Working ltems

Completed ltems

Template STAN-JF
Circulate? Status
® Yes © No Checked out
Shelving Location OPAC Visible?
Stacks (SAGE) ~ @ Yes

Loan Duration

Normal

Deposit?

O Yes

Fine Level

Acquisitions Cost

Deposit Amount

©® No 0

Item Notes

& Adv.Search

Administration

& Record ID search

& CreateNewMARC

First North American ~ TCN:
edition
2018 Database ID:

Call Number Label

JUV FIG PAT

O No

Record Owner:

Suffix Items

Apply

Circulating Library

UM-SPL

Circulation Modifier

<NONE=

Circulate as Type

<NONE=

Age-based Hold Protection

<NONE=

Item Alerts

& Holdings Editc X

& Item Buckets

€ ItemStatus X ‘ ar

& Sage Print Notices

°
a #

Other bookmarks

dea @ UM-SPL-Dea

on1044562988 Created By:
2038123 Last Edited By:
Last Edited On:
Apply
Barcode Item #
37875000136152
Reference?
O Yes
Price
Holdable?
v ® Yes
Quality
v ® Good
Floating

alim

hspry
4/30/2019 2:19 PM

Part

Clear

@® No

O Neo

© Damaged

Edit your item utilizing appropriate template (be sure to adjust Status if necessary, will probably be
Cataloging when transferred)

Save & Exit — PRECAT transfer completed
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